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This policy has been written to provide clear guidance to parents/carers of what is expected of them in
regards to payment of school meals and what action will be taken if parents/carers fail to pay for meals
provided to children in their charge. It also provides information of benefits and local schemes that provide
information and help with debts.

Provision of school meals.

Pupils attending Reception, Year 1 and Year 2 are eligible for Universal free school meals and therefore do
not have to pay for school meals until they reach Year Three. Free school meals may also be provided to
families who are in receipt of one or more of the following benefits or support:

● Income support
● Income based Job Seekers Allowance
● Income related Job Seekers Allowance
● The Guarantee element of state pension (Guarantee Credit)
● Support under part V1 of the immigration and Asylum Act 1999
● Child Tax Credit (if you have an income which does not exceed

£16,190, as assessed by HM revenues and customs)

Free school meals are a statutory right and it is important that all parents/carers who qualify take up their
child’s entitlement so that they can receive a school meal each day. To find out if you qualify visit the
Leeds City Council website to request an application form.

http://www.leeds.gov.uk/residents/pages/freeschoolmeals.aspx

Cost of school meals.

School meals are provided by an outside catering agency at a cost to the school. Sodexo currently provides
the school with this service.

Pupils are charged £2.30 per meal, this is at a lower rate to what the school is charged by the catering
agency. Part of the school budget is set aside each year to subsidise the cost of the meal but, unfortunately,
schools cannot afford ,nor do they get funding, to pay for every child to have a school meal. Therefore it is
important to understand that if your child is not eligible for a free school meal you must provide payment for
any meal taken.

How to pay

Payment can be made via ParentPay, which is a system which allows parents to pay for their children’s
meals via the internet. If you would like to set up an account for ParentPay please see the office staff for
information. If you wish to make cash payments please see the office staff. If you are sending payment in
with your child please place the money in a sealed envelope with your child’s name, class and the amount
enclosed on the envelope.

Problems with payments.

At school we understand that there are times when you may find it hard to pay for your child’s meals. In
these circumstances, you can speak to staff in school for advice and support. Every situation will be treated
with sensitivity and in complete confidence. The members of staff you can speak to are:

Lynn Dove – Learning Manager
Cat Willetts: Parent Support Advisor
Leanne Brown – Office Manager
Claire Bell– Admin Assistant

http://www.leeds.gov.uk/residents/pages/freeschoolmeals.aspx


Non-payment

We follow the Wellspring Academy Trust Debt Recovery Policy. This is available on our school website.

Help available.

If you are experiencing financial difficulties, please don’t hesitate to contact the schools Safeguarding team,
Bramley Cluster, Bramley Hub or one of the following debt advice services;
Money buddies – www.leedsmoneybuddies.weebly.com

01132350276

Step change – www.stepchange.org/


